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THE ALEXANDRA FOUNDATION FOR NEIGHBOURHOOD HOUSES
203-3102 Main Street, Vancouver BC V5T 3G7 

Tel: 604-875-9111 Fax: 604-875-1256 E-mail: central@anhbc.org
www.alexandrafoundation.org
GRANT APPLICATION FORM 
	Annual Submission Timelines
	Annual Approval Timelines 

	Apply before April 30
	Grants approved by June 30

	Apply before September 30
	Grants approved by November 30


Type of Project

· New Neighbourhood House Initiatives 
· Projects for Existing Neighbourhood Houses         
SECTION 1
APPLICATION INFORMATION
                                            

Organization’s Legal Name
Address
Postal Code 






Phone number
Website
What year was your organization registered? 
Canada Revenue Agency charitable registration BN
Contact Name 

Title 

E-mail address

Phone number  
SECTION  2
PROJECT INFORMATION 
1) Project name

2) A brief statement of how the initiative meets the Foundation's granting criteria. 

3) Description of the proposed initiative or project, including: 

a) How the initiative meets your organization’s mission or objectives; 

b) A description of the project, including specific goals and anticipated impacts; 

c) A description of how you will measure project impacts; 

d) How the needs you have identified for your proposed initiative or project have been determined; 
e) Anticipated results and benefit(s) it will have in the neighbourhood/community; 
f) Project timelines and deliverables
g) How your will build neighbourhood or organizational capacity. 
4) Proposed budget, including revenue from all sources and budgeted expenses. 
5) Amount of funding requested from the Alexandra Foundation. 

 SECTION 3
CHECKLIST

The following information must be attached to your application. If you need help completing this form, please contact the Operations Manager at 604-875-9111 ext. 106 or via email Attention Operations Manager at central@anhbc.org.
For first-time applicants please include: 

· Your organization’s purpose or mission and a brief background 

· Community information (statistical or demographic information on the neighbourhood or community you serve) 

· A demonstration that you operate by the values and principles of the neighbourhood house movement by showing that your organization: 

· is governed by an active community advisory group, 

· is responsive to local culture and needs, 

· encourages and champions diversity in all facets of the organization , 

· provides or intends to provide a welcoming “open-door” environment for neighbours to gather. 

For all applicants, include: 

· This application form 

· Your project budget 

· Most recent Annual General Meeting minutes 

· Authorizing signatures 

SECTION 4
CONDITIONS
1. The funds will be only used for the project and purpose as approved by the Alexandra Foundation
2. A Final Report, Evaluation and a Financial Statement for the full initiative are required within 90 days upon completion of the project.  

3. If there is a lengthy interruption on a project for which AF funds have been granted, your organization must notify the Alexandra Foundation immediately.

4. If all the funds are not used, any unused portion of the grant amount received should be reported to the Alexandra Foundation.

5. Alexandra Foundation’s support must be acknowledged in all communication and promotional materials pertaining to this project.
SECTION 5
GUIDELINE FOR SUBMISSION
Please submit your application via mail, fax or e-mail to the Alexandra Foundation. Your application or submission will be acknowledged by return confirmation. If you don’t receive this confirmation please call the Operations Manager 604-875-9111 (extension 106) to ensure your application has been received. 
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Authorization





This application must be signed by an authorized signing officer of your Board of Directors.�
�



Please indicate your acceptance of the above noted terms and conditions by executing and returning this form to the Alexandra Foundation, where upon the agreement herein set forth shall become effective.





Application prepared by___________________     _______________________   ________________


				Signature		      Print Name 		     Date





Board Chair:                   ___________________     _______________________    ________________


Authorization		              Signature		      Print Name 		     Date





Executive Director:         ___________________     _______________________    ________________


Authorization		              Signature		      Print Name 		     Date











Retain a copy of this application for your organization’s records.
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